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Northeastern catholic district school board



	PRINCIPAL/VICE PRINCIPAL TRAVEL ALLOWANCE

	Administrative Procedure #: APB008


These administrative procedures outline the process to be followed by the Finance department in paying a travel allowance to principals or vice principals who have been transferred by the board to a school 45 km or more in a single direction from their residence.
 SEQ CHAPTER \h \r 1REFERENCES
Board Policy P-10, Transfer of Principals/Supervisors or Vice Principals
 SEQ CHAPTER \h \r 1PROCEDURES
1.   Principals/supervisors or vice principals are subject to transfer within the Board. Ideally,

a transfer which results in a relocation to another region within the board will be done

by mutual consent. The following divisions shall constitute the regions:

· Timmins, Iroquois Falls

· Cochrane and Iroquois Falls

· Kapuskasing

· Kirkland Lake, Englehart

· Englehart, New Liskeard and Cobalt
8.   Principals/supervisors or vice-principal whose transfer is initiated by the Board shall be

entitled to a monthly travel allowance for the use of their own vehicle to travel from

their residence to their respective place of work if the distance traveled in a single

direction is 45 km or more as determined by the Board.
The monthly allowance shall not exceed four hundred dollars ($400.00) and shall only

be paid for every month of active employment of the school year from September to

June up to an annual maximum of four thousand dollars ($4,000.00). Pro-rating of the

monthly allowance shall occur when the number of school days that the 
principal/supervisor or vice-principal reports to work is less than sixteen (16) school

days in a single month.
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